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Welcome!


We are happy to welcome you to the Nazarene Learning Center. As part of the ministries of the First Church of the Nazarene, we provide a loving atmosphere with dedicated and trained teachers. In addition to educational qualifications, all staff will be registered in First Aid and CPR, have updated immunization records, and will have passed a Criminal Background Check. 

Our program and facility will provide quality care for your child. We read Bible stories, sing songs, and teach Bible verses to the children daily.  We want your child to learn about Jesus Christ, but we do not teach a church doctrine to the children.


We enjoy working with children, and receive immeasurable rewards when we see them happily learning.  As your child grows in the Nazarene Learning Center we will provide moral competent citizens by teaching them to accept responsibility for decisions and choices they make coupled with the ability to think and provide for themselves.


The Nazarene Learning Center was established August 16, 1982.  The Center is operated by the Director and by the Learning Center Board, appointed by the Nazarene Church.


If we can be of any help to you, please call the office at any time. If you do not have a church home, we would love for you to join us at Mobile First Church of the Nazarene, just up the hill! Please take a look through this handbook and rest assured that we are here to answer your questions and look forward to teaching your child.









NLC Office Staff

MISSION STATEMENT

Here at the Nazarene Learning Center it is our mission to ensure that our children grow in mind, skill, and faith by using creative play, developmentally appropriate curriculum, and instruction based principles. We believe young children are ready to learn about God's love for them. Child development is supported in social, emotional, physical, and spiritual areas. We aspire to be a learning community where grace is foundational, truth is pursued, and holiness is a way of life.

 

We are a ministry associated with Mobile First Church of the Nazarene. If you are in need of a home church, our services are:

Sunday mornings


9:30 AM - 12:00 PM

Sunday evenings 


Small groups at various houses

Wednesday evenings


6:30 PM - 7:30 PM

ADMISSION POLICY

We accept children from 6 weeks old through 4 years old.  The Nazarene Learning Center does not discriminate in its educational program or employment as it relates to race, color, creed, religion, sex, handicap, or national origin. 

LEARNING CENTER HOURS

The hours are 6:30 A.M. – 6:00 P.M., Monday through Friday.  Any child left at the Center after 6:00 P.M. will be charged $20.00 for every fifteen minutes past time.  No child should be left at the Learning Center for more than nine and a half hours a day.

FINANCIAL INFORMATION

A registration fee will be charged upon enrollment and each September thereafter.  This covers the up-keep of the rooms and supplies such as crayons, pencils, and paper.  The registration fee is non-refundable. 

Tuition is due in advance, on Friday, for the up-coming week.  A $6.00 late fee will be charged on Thursday to every account with a balance. Tuition is due whether the child is present or not. There is no reduction or prorated fees for absences, holidays, bad weather, or closings due to mechanical failure. Returned checks by the bank for insufficient funds will pay a service charge of $10.00 per check. The cost of the curriculum books will be charged in September for rooms 6 - 11.  These books will stay in the child’s classroom and the worksheets will be sent home as the children complete each section.

ARRIVAL AND DEPARTURE

Parents must call before 9 am if their child will be arriving any time after 9 am. Parents must sign their child in upon arrival and sign out when leaving. When signing your child in and out each day, the time and your full signature must be written down.  If anyone other than a parent picks up a child, his or her name must be registered with the Learning Center in advance or written permission given to the office in the morning.  An adult must walk the child to the class upon arrival.  Do not let the child off in front of the building. Please do not send a young sibling in to pick up a child, adults only.

Drivers please enter the church driveway very slowly; there are many children in the area.  Your courtesy and cooperation are essential for the safety of the children.  All vehicles must be turned off when entering the building.  Do not leave your purse in an unlocked car in the parking lot.  We are not responsible for any lost or stolen item.

IMMUNIZATIONS

Each child must have an up-to-date immunization form (blue card) as required by the State Health Department on file prior to the child’s admission. As your child receives a shot, a new up-to-date form must be brought to the office. A child may be dismissed for falling behind with his/her immunization, unless the doctor gives an exempt form.

HEALTH

The Learning Center is a place for healthy children only.  Therefore, do not bring your child to the Learning Center if he/she is ill. This includes: elevated temperature, diarrhea, vomiting, lethargy, chicken pox, and head lice. When returning, the child must be fever-free for at least 24 hours.  If a child becomes ill, the parent or person listed on the enrollment form will be contacted and requested to come for him/her.

In the event of an accident or emergency, steps will be taken to obtain medical care.  These steps may include but are not limited to the following:

1.
Every effort will be made to contact the parent or someone listed on the emergency form.

2. The child’s physician (or 911 if needed) will be contacted.

You will be informed of any contagious illness that your child might have come in contact with in the Learning Center.

MEDICATION

To be authorized to administer medication to your child, whether it is orally or externally, you must first completely fill out a permission form in the office and your child’s classroom. A separate form must be filled out for each medication that needs to be administered.  These forms will be valid for one week (Monday-Friday).  The medication will only be administered if and when both forms are completed.  The medication must be in a zip lock bag, in the original container, clearly labeled with the name of the medication, your child’s name, and the dosage information visible. Medication will only be administered once daily and will be locked up in the office for a staff member to administer with a witness.

VACATION

Each child is allowed 2 weeks of vacation at one half rate after being a part of the Learning Center for one year.  A vacation form must be filled out prior to the child’s vacation.  A child must be out the entire week to receive a vacation week credit.  

LEARNING CENTER HOLIDAYS

The Learning Center is closed on the following holidays:

New Year’s Day

Mardi Gras Day

Memorial Day

4th of July

Labor Day

Thanksgiving Day

Day after Thanksgiving

Christmas Eve
Christmas Day

*These days are subject to change any time with appropriate notice. 

**If a holiday falls on a Saturday or Sunday we will take the day before the holiday or the day after the holiday. 

WITHDRAWL

Parents may withdraw a child after one week notice. However, Nazarene Learning Center may dismiss a child for non-payment of fees. These fees will be turned over to a Collection Agency and the parent will be responsible for any and all collection costs as well. A child may also be dismissed for excessive biting or hitting. We do everything we can before dismissing a child.  

CURRICULUM

The No Tears Learning Curriculum is used in rooms 6 and 7. A Letter of the Week Curriculum is used in rooms 8, 9, 10, and 11. These programs enhance the development of motor skills and sensory perception. Each age group works on his/her own level. This is not a rigid or pressured program. It is enjoyable for the child. We also teach about Jesus Christ through Bible stories, songs, and Bible verses.

FIELD TRIPS
In the event of a field trip, the following procedures will be implemented:
Field Trip Safety Procedure

1. A minimum of two teaching staff will accompany children on any outings that are not on Nazarene Learning Center premises.

2. Children will wear identification tags or NLC shirts on all outings including trips to nearby parks. The child's name will not appear on the identification tags. Nazarene Learning Center and the office telephone number will only appear on the identification tags. 

3. All parents must complete/sign a permission form allowing his/her child to attend the field trip and to travel on the Learning Center/Church van.

4. All parents must leave his/her child’s individual car seat/booster seat at the center for his/her child to travel in during the field trip. If parent does not leave his/her child’s individual car seat/booster seat their child will ride in a learning center booster seat. 

5. First Aid Kits must be taken on all field trips and other outings. 

6. Teachers must ensure that medication or equipment needed to ensure the safety of a child with special medical needs (asthma, diabetes, allergies, etc.) is taken on the field trip.

7. Toileting: A NLC staff will always accompany children into off-site restrooms during fieldtrips. 

WHAT TO BRING

There is a list of supplies needed for our babies’ class listed on a separate page in this booklet.  This is a list for our older children:

1. A change of clothes with their name on each item

2. A blanket with their name on it (will be taken home Friday to be washed and brought back on Monday; no large blankets and pillows)

3. A brush or comb (will be left at the Learning Center)

NUTRITION

Breakfast and lunch are served daily.  An afternoon snack is served after naptime.  If you want your child to eat breakfast he/she will need to be at the Learning Center before 8:30 A.M.  You may bring food from home for your child if he/she is on a special diet.

NAP TIME

No children are allowed to be brought in during the middle of nap time. You must have your child here before nap time starts or wait to bring them after naptime is over. ALL children are required to lie down for nap. If your child has a “security” animal to sleep with you may bring it also, but please wash it often. The security animal or blanket will be placed in their bin until naptime.

BEHAVIORAL MANAGEMENT

We know that our parents want their children to show respect for others and be given respect in return.  Thus, we rely on parents to assist us when problems arise.  Parents know their children better than anyone else, and the Learning Center relies on the good discipline that parents maintain at home.  We encourage the children by giving positive verbal rewards.  This reinforces a child’s good feeling about his/her behavior.  For a child not cooperating or acting in an aggressive way, they will receive limited quiet-time as a means to help the child gain control and be able to re-enter group play successfully. Quiet-time will last approximately one minute per year of age of the child. 

We have adopted a “zero tolerance for violence” policy to ensure the safety of your own child and the other children in the center.  This means that any violent play observed by the caregiver is immediately halted.  Pretend play with a weapon of any type is not permitted at our center.  If the behavior is serious enough, the parent or guardian may be contacted.  We encourage suggestions from the parent on how to handle a problem with their child.  

RULES AND REGULATIONS

Children should wear clothing suitable for indoor and outdoor play, according to the weather. Shoes must be worn (exception to infants).

All belongings must be clearly marked with the child’s name. It is in your child’s best interest to not bring toys from home to the Learning Center. Candy (NO gum) and toys (NO toy guns) from home may be allowed on special days requested by the teacher. Please note that we will not be responsible for any lost toys. Considering the fact that children are easily influenced, no bad language is allowed in the Learning Center. 

IN CLOSING

We hope that this handbook has answered any questions you may have regarding the care of your child and the operation of our Learning Center. We look forward to building great relationships with both you and your child. Please feel free to approach the Director or any of the staff if you need any other information. As well, if you ever have any outstanding questions or concerns, you are welcome to contact our Pastor, Rev. Spencer Baggott at the church office: 251-300-2600.

NAZARENE BABIES
Infants, toddlers, and nursery workers only are allowed in the nursery areas.  We ask that all siblings and any adults other than the one leaving the child, to please wait outside the nursery area.  This is for the purpose of sanitation and safety for your child. 

The Learning Center will need to receive a new immunization card (blue card) each time your baby receives his/her shots.

Do not bring your child into the nursery if they have any of the following symptoms of illness:


Fever


Vomiting or Diarrhea


Inflamed red mouth and throat


Any rash of unknown or contagious cause

SUPPLIES NEEDED:

All items must have the baby’s name clearly written on them

1. A box of diapers 

2. A week’s supply of baby food

3. Bottles (enough for one day)

4. Pacifiers (if needed)

5. A box of disposable wipes

6. A change of clothes

7. A Blanket to be taken home each Friday to be washed and brought back on Monday








